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®
PS Form 3541 - Periodicals

1. Mailer Section
• Publication Title and Owner or News Agent Name
• Mailing Agent block, if there is a mailing agent
• Entry Post Office™ block

2. Mailing Section
• Publication Number
• Edition/Code
• Mailer’s Mailing Date
• Statement Sequence Number 
• Issue Date
• Issue Frequency
• Price Category
• Processing Category
• Weight per Copy of Issue in Pounds 
• Weight of a Single, Ride-Along piece, if any
• Number of Address Pieces – Excluding addressed supplements
• Number of Address Supplements Advertising Percentage in the Issue
• If you are claiming automation or carrier route prices, the “For 

Automation Prices” or “For Carrier Route Prices” blocks must be 
completed.

• Enter number and type of containers
• Answer if it is a consolidated postage statement or not.

3. Postage Section
4. Certification Section
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®
Business Customer Gateway
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To sign in to the Business 
Customer Gateway go to:

https://gateway.usps.com

https://gateway.usps.com/


®
Mailing Services Tab – Select Postal Wizard
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®
Statement Information – Select Your PS Form
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®
Permit Information – Select Your Permit 
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®Account Information Selections
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®
Mailing Details

Mailing Characteristics
• Total Addressed Pieces
• Advertising Percentage
• Mailing Destination
• Recipient Type
• Destination Entry

Mail Piece Information
• Processing Category
• Weight per Copy for Issue
• Barcode Type

Container Information

Full Service/Barcode Information



®
General Information
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®

Rates – Part A
In-County

10



®

Rates – Part B
Outside-County – Pound Prices

11



®

Rates – Part C
Outside-County Piece
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®

Rates – Part D
Outside-County – Bundle Prices
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®

Rates – Part E
Outside-County – Sack, Tray, and 
Pallet Prices
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®

Summary Screen –
Verify Information
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®

Statement Submission –
Read Certification Statement and Submit
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®

17

Confirmation Page



®Resources

 Postal Wizard Fact Sheet | PostalPro (usps.com)

 How to Submit a Postal Wizard Mailing

 A Guide to Full Service (Including Postal Wizard)

 Electronic Documentation (eDoc) Fact Sheet | 
PostalPro (usps.com)

 How to Submit Mail.dat Jobs to PostalOne!®

 How to Submit Mail.XML Jobs to PostalOne!

 USPS Technical Specifications for Mail.dat and 
Mail.XML

 Federal Register: Hardcopy Postage Statements 
Discontinued

For additional questions, please reach out your local BME or to the Mailing and Shipping Solutions Center 
(MSSC).

• 1-877-672-0007
• mssc@usps.gov

https://postalpro.usps.com/node/10802
https://postalpro.usps.com/storages/2021-07/Postal%20Wizard%20v5.pdf
https://postalpro.usps.com/aGuidetoFullService
https://postalpro.usps.com/node/10222
https://postalpro.usps.com/node/2232
https://postalpro.usps.com/node/2233
https://postalpro.usps.com/node/3839
https://www.federalregister.gov/documents/2023/02/13/2023-02824/hardcopy-postage-statements-discontinued
mailto:mssc@usps.gov


®Questions
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